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I. Obume nonoxenns.

2. Xpanenue, oGpaorka 0 nepenaya nepeonaibHby TaHHbN PadorHik.,

3. ObGssannocTr Paboroaarens Mo XpaHeHHIO 1 SaINTE NEPCOHATBHBIN TAHHEIX
PaGorHnga.

4. lpapa PaBoTHHKa Ha 3AIIUTY €10 NEPCOHATBHBIN JaHHBIX,

3. Orsercrsennocts PaBorosaresns i ero corpyHUKOB,

Hacrommnee [Nonowenne paspaborano wa ocnosannn Kowcrnrywm Poceniickol
Denepatm, Tpyaoeoro koxekea PO n Meepaisroro saxona N 24-03 o1 20
thespans 1995 roza "O6 nndiopymatin, nrgopMaTiIaiy u e nHhopMatn’,

1. Ofue nostoseHIN

1.1, Tlepconanehsie nannbie PaBoTHAKA - CREICHIA O PaKTax, COBLITHAX W
OOCTOATELCTRAN JKN3HI  PaboTHIEA, NOIBOISIONIHE ero
JMYHOCTE, HEOOX0MIMBIe PaBoToaTe o B CBASH ¢ TPYIOBLIMH OTHOIICHHAMH ©
PaBorHukom,

1.2, K nepcoHaibHeIM JaHHBIM OTHOCHTCH!

- CBEICHHA. COJEPIKALIIECH B YAOCTOREPEHIH THIHOCTH:

- HH(popMAIIHA, coepsanasics B Tpyaosoi kHikke PaGoTHnka:

- MHPOPMAIS.  COACPKANMWNCA B CTPAXOBOM  CBIICTC/IBOTRE
FOCYIAPCTRCHHOTO IICHCHOHHOTO CTPAXOBAH M

- LOKYMCHTRI BOHHCKOTO YUETa - TIPH HX HaTHYHM;

- HHpopmarms 06 oOpazoBanii, KBANHQHKAINH HIH HATHYMH CHCIHATLH BIX
IHAHWH 1A 1O OTOBKIH

- HHPOPMALMA MEHIINHCKOIO XapaKTepd, B CIVHAAX  TPeAyCMOTPEHHBIX
FAKOHOJATC/ILCTROM;

- HHBIC JOKYMEHTRL, COZACPHAILNHE CBEJICHIS. HEOOXOAMMBIE 1T ONpeie/IeH s
TPYAOBBIX OTHOLIEHHNIT,

1.3. Bee nepconawmibie ‘csenenun o Paboranke, PaBoronarens momer
TOIIYHITE TOIBKO 0T Hero camoro. B cavuasx  koria PaSoronarens Momer
MOTYHHTH HEOOXOIMMBIC Mepconaibible JtauHbie PaBoTiika TOMbKO Y TPeThero
mnua, Paboronarcas nomien ypeaomnts ob aroM PaGoTuka 1 NOayvauTE 0T HEFO
MHCEMEHHOE Coljlacie,

1.4, Paboronarens o8s3an coobumts PaBoTHHKY o wensx. crnocobax o
HCTOHHUKAN MOIYYEHHS NCPCOHATRHBIN TAHHEIX, @ TAKIKE 0 XapaKTepe 1oUIeKaIny
MOIYICHIIO NEPCOHATBHBIX JTAHHBIX W BOIMONHBIX NOCTEACTEMNX oTKaza PadoTHnka
JATE THCBMEHHOE COTIIAcHe Ha HX MoaydeHie.




1.5, llepeonansheie nanueie PaBoTHuka  SBISIOTCR KOHDHACH ML ILHOIT
HH(OPMALHER 1 HE MOPYT BbITh HETOBIOBAHB PASOTOMATENCM, WIH JIHOBHM ML
NHIIOM B JIHMHBIX L1E/IsX,

1.6. Tlpn onpenencaiy ofrema U conepwans NEPCOHANLHBIX  JIAHHBIX
Paboruuka, Paboronarens PYKOBOZICTBYeTCH HacToswum [lonomeniem, Tpyiosev
KoJiekcoM PO, nHEIME (petepanbHBIMK JAKOHAMI H Konetnryumeii Pd,

1.7. Paborogatens, PaGoTHUK W €ro NPCUCTABHTENH COBMECTHO
pa3pabarsiBaioT Mephl 3aIUITH NEPCOHAIBHBIN TaHNEIX PaforHiky,

1.3, PaBoriik He 10MmKeH OTKA3HIBATLCA 0T CBOMX Mpas Ha COXpAaHEHHE H
3AIMTY TafiHbI,

2. Xpanemie, oGpaforka n nepeiaua nepeoHaibHEIX Tannnix Padorniea

2.1, OBpaBorka NepeoHaAbHBIX AaHHLX PadoTHHEA OCYLLIECTRISIETCH UL
abecrietenns coOMONEHNHA 3AKOHOB 1 HHBIX HOPMATHBHO-TIPABOBBIX AKTOB B LIEIAN
CoseHCTRIS PabOTHHKY B TPYA0YCTPOITCTBE, OBYHEHHH 1 NPOABHKCHUN 10 cinvikde,
obecriedeHna muaHoi GesonachoeTn PaBoTHitka, KOHTPOIN KaUeCTBA 1 KOIIUCCTRA
BEITOIHACMOIE paboOTLL. 0NAaThl TpyAa. oJecneueHs CONPAHHOCTH HMYLICCTRA,
NMOABIOBAHIA TEIOTAMIM, TPE/YCMOTPEHHBIMIT 3aKOHOIaTeIBeTEOM P 0 akramir
PaBoroaarens.

2.2, llepeonamphnie jannsie PaloTrimka XpaHsaTes B cefipe perTopa
Ha OYMQIKHBIX HOCHTENSIX: TPYAOBAS KHIHKA, THIHAs KAPTOMKA H HA WIeKTPOHHEIX
HOCHTEIIAN ¢ OTPAHHHEHHBIM JOCTVIIOM.

[Tparo noctyia k nepeonanbimv AanHBv PaBoTHinea mvelor:

- JIMPEKTOp:

- 3am, aupesTopa o YBP;

- THARHKI Oyxranrep.

2.3. JIHpeKTop BUpaBe Mepe/lanats NepeoHaibibe JaHHbe PaBoTHika B
OYXIaiTepiio B CyHasy, YeTAHORNCHHBIX 3AKOHOIATEIBCTBOM, HEOGXOIHMEIN LT
HCTIOTHERNS 00s3aHHoCTel paGoTHKoR GyXrairepiit,

2.4, lnpexrop  mower NEPEIUBATE HEPCOHAILHBIC JaHnke Paborunka
TPETEHM JIMIIAM TOJIBKO €CITH ITO HEOOXOIMMO B 1LEIAX [1PEIVTIPEAICHH
YTPO3BLIKH3HH U 300p0Bhs PaboTHHKA. 8 TAIKE B V49X, YCTAHOBICHNLIX
JAKOHOMATEIBLTBOM,

2.5. pu nepenave nepeonansuey januex Padornnka, JHPEKTOP
NPCTIPCHLIAIOT L, TTIONYHAIOIMHY  JaHHVIO HHPOpMaLHIo, 0 TOM, 4T
ITH JIAHHBIC MOTYT OBITh HCHOIBIOBAHET JINLIE B UEISX, U KOTOPBIX OHU
COODIIEHBI, H TPEBYIOT OT 3THX JHIL THCEMEHHOE NOATBEpRIEHNE COOIIOIEH IS
ITOTO VCIIOBHA.

2.6. Mubie mpasa, obszanHocTw, fgeficTeust paboTHHKOR, B TPY/IOBEIC
OBAAHHOCTH KOTOPEIX  BXOIMT 00PaGoTka NEPCOHATEHBIX NAHHEIX PaBoTHIK.
OTNPeIeIMIOTeH A0KHOCTHBIMH HHCTPYKITHANH.

2.7.Bee cBeneHus o nepenave HEPCOHAILHBIX JlaHHbx PadoTHika
YHHTHIBRIOTEA [UTH KOHTPONS 1IPABOMEPHOCTH HCTOTb30BARNS JAHHOT nHGOpMalm
THIAMI, €€ [OAYUHBITHMH,

2.8, Unaspeiit Gyxranrep o653a8  1peaocTaBifTh MEPCOHATRHVIO
HH(OPMAILIIO B MENCHOHHBIL (ORI MO (lopMe. B OpsIIKe 1 oBheNe, VCTAHOBICHHOM
3AKOHOAATENRCTROM PO,



3. Obszannoctu Paborogare/ s no XpaneHing i sammre
HEPCOHMIBHBIX JaHHBIX Padornnka

3.1. PaGoronarelis 00s3an 34 RO cueT 0BeCneunTh SAUTY EPCOHATBHLIX
JAHHEIX PaboTHHKA OT HENpaBOMEPHOTO MX HCMOJBIOBAHNA HAM YTparTel, B
NopsliKe. VCTAHOBIEHHOM 2aKoHOIaTenscTROM PO,

3.2, Paborojarent ofs3an osHaKOMUTE PaBoTHiKa 1 ero npeacrasurenedi ¢
Hacrosum Hojomernem 1 ux npasaMu B 0G74CTH 3AMATH NEPCOHATLHBIN TARRBIX,
N0 PACTIHCKY,

3.3. PaGoTonarens 06A3aH OCYNIECTBIATE MEPCIAHY TEPCOHATLHBIX TAHHEIX
PaGoTHuka TONbKO B CODTBETCTBHM ¢  HacToSIMM  |lomokeHnesM o
3aROHOAaTENBCTROM P,

3.4. PaGoronarent ofssan npefocTarisTh NepeoHaibHbe 1anibe PaGoTHIKS
TOJIBKO YIOMHOMOUCHHEIM JTHIIAM. H TOORKO B TOH 94CTH, KOTOpas HeoOxXoamva iy
ATH BLITIOTHEHHA UX TPVAOBBIX O0H3dHHOCTEH, B COOTBETCTBHU € HACTOSIIIHM
[Monomenenm u sakononarenserrom P,

3.5. PaBoronarens He Bipase monyuare W oBpabaThiBaTh MepeoHalbHREIG
Aannbie PaboTHHKE O €ro MONUTHUECKUX, PETHTHOBHBIY 1 HALIX VOSHICHHIX 1
YACTHOH U IHH.

B CayHasx. HelloepesIe TREHHO CBASAHHBIN ¢ BONPOCAMI TPYIIOBBIX OTHOLICHNT,
a00TOATENL BIPABE MOJYHaTh 1 oGpabaTuinars HMEPCOHANLHBIE TaHHBLIC PaboTHika
0 Cro THHHOI JUIHIL TOILKO ¢ THCEMEHHOTO COracks Pabotanka.,

3.6. PaBoronatens He WMeeT npasa NONYHATE W obpadareiBaTh
HepeoHaibHEIe Tanibie PaboTHHKA 0 ero WICHETRE B 0BIECTBEHHBIX O0he IHHEHIHX
WITH MPORCOIO3HON ASATENLHOCTH, 33 HCKITIOUEHHEM CITYUacH, HPEIYCMOTPCHHBIX
3AKOHOaTeNsCTROM Pd,

3.7, PaGorosatent He BOPABE NPCIOCTARINTL NEPCOHATBHBIE TaHHBIC
Pabotriga B koMMepuecknx nenax. Ge3 nHeeMeHHOTO coracHs PadoTrika.

3.8. Paboronarens obusan ofecneunts PaBorniky ceoboianeiil SeeniaTHbi
AQCTYI K CBOMM NEPCOHATLHEIM JAGHHBIM, BKIIOYAR NIPABO Ha NMOJyHeHHE KOTI
THODOH 3ATTHCH, CONePIKAMET ero TIepCOHANTLHBIC JAHHEIE, 38 HCKTIOMEHHEM CIAYHACE.
MPEAYCMOTPEHHKIX 3aK0OHOMATE IBCTBOM.

3.9, Paboromarens ofssan. no tpeboranmio PadoTiga, MPEICTARNTH MY
MOIHYIO HHPOPMALNIO O Ero HEPCOHAIBHBIX JTAHHEIX 1 00PABOTIE ITHY 1aHHbIX,

3.10. PaGoTolarens 0Ga3an eKeroano nod pociues sHakoMuts PadoTiiia ¢
3AMHCAMA B THYHOI KapTouke T-2,

|'J

4. Tlpasa Pabornmia Ha 3ammry ero nepeonaibibIX JaHHbIX

4.1. PaGorhuk B uensx obecnedeHns 3alHTel CBOHX MEPCOHLIBHETK  JTaTiihIx,
Xpansimxes y Padoronarens, uMeer npaso:

- NOIYYATE MOTHYIO HHDOPMALHIO 0 CROUX NEPCOHATRHEIX JaHHBIX. X
0OpadoTke, XPAHEHHN 1 Nepetade:

- OUPCACTIATE CBOMX NPEACTABHTCACH U 3ALMTE CBOMX [1CPCOHATBIEIX
JaHHEIX;

= HE JIOCTYI K OTHOCHIIMMCS K HEMY MEIHIHHCKHX JIAHHBIX ¢ NOMOIIBIO
MEJAHIHHCKOTO CTICHHANHCTA N0 WX BRIBOPY:

- TPEDOBATE HCKMOMEHIA MM HCHIPABICHHS HCBEPHBIX WIH  HETOIHBIX
HEPCOMAIBHBIN TAHHBIX. 8 TAKKe JaHHBIX. 00padOTaHHBIN ¢ HApYLIEHHSIMI
HacTosuero Honowenws n sakononareisersa PO,

Ipw otkase PaGortonarens HeKMOUMTL WiIH HCTTPABHTE NEPCOHAILHRIE JIAHHBIC



Padorunka. PaGoriuk sripase sasents Padotonareno. s MHCEMCHHOM BHIC, O
CBOCM HECOINACHI ¢ COOTBETCTBYIOUIHM 000CHOBAHIEM:

- 1pefoBaTh 0T PabOTOAATENS HIBSLCHHS BCEX ML KOTOPRIM paHee Ohlin
COOGUICHBI HEBEPHBIC MM HENOIHLIC [TePCOHAIBHBIE TAHHBIC PaGoruuka, ofo seex
HIPOHIBEICHHBIX B HUX HCKIFOMCHHSAX, HCTPARTCHHAX HIH T0MHOITHCHHAX.

. Orserersennocrs Paforonareas u ero COTPYANNKOR

3.1, Bammra npas Paboranka, YCTAHOBICHHLIX HacTosumm [onowennem n
SAKOHOMATCNRCTBOM PM.  OCYHICCTBIASTCE CYIOM. B Hemsx npeceucHun
HCTIPABOMEPHOTO HCNONB3OBAHNA  NEPCOHANBHBIX  JaHHBIX  PadoTHuka.
BOCCTAHORICHTIS HAPYLICHHBIX TIPAB Il BOIMEHICHUA NPHIHHEHHOTO viiepba, B TOM
HHENE MOpaThbHOIO yulepha.

5.2.B cayuae Hapyinenus HOPM. PeryimMpylomnx oopaboTky, XpaHenue,
FIEpCILAty 1 3aIHTY NePCOHLIBHEIX danHsix PaGotanka Padortonarenes i HHRIMH
JAHLAME. OHH HECYT OTBETCTBEHHOCTH Ha OCHORAHHH cTatbin 90 Tpyaonoro
Konexca P,



